










Teams App on Phones



Click on View 
Assignment
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Step 1:



Click on One 
Note File given 

by Teacher
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Click on Camera to 
take pictures of 

homework
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Step 3:



Take Photo of 
homework
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To Take Another Photo 
of homework, click on 

Add New
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If picture is the wrong 
way around, click on 

the circular arrow 
symbol. You may need 

to tap it more than 
once
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When all photos 
taken, click Done
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Photos of your 
homework are now 

inserted. 

There is no need to Save, 
it saves automatically.
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Come out of Notebook 
and go back to Teams 
Assignment window
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Click on Hand In

How to submit 
an assignment 
on Teams
Step 10:



Your homework is now 
submitted. Well Done!

How to submit 
an assignment 
on Teams

Steps 
Completed!


